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CERTIFICATE OECUPANCY (Moved to Building Division Title)

A Minor changes to content; however, Chaptereorganized

A First sections include Purpose, Applicability, Exceptions and General
Procedures

ZONING CLEARANCE
A Minor changes to content; however, Chaptefrreorganized
A Applicability updated. Currently has several different building types
ft AGU0SR® t NBL2ASR (G2 &d0F4SY 6. dzAftF
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DEVELOPMENT AGREEMENTS

A Minor changes to content; however, Chapterreorganized
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STAFF LEVEL ACTIONS

CITY OF EL MONTE

Economic Development Department
Building Division

Business Occupancy Permit
Steps for Obtaining Approval

Step 1: Submit official “BUSINESS OCCUPANCY PERMIT" application at the Planning counter.
Planning will verify and approve the zoning for the proposed business location.

Step 2: Submit official “BUSINESS OCCPUANCY PERMIT” application at the Building counter.
Building Department will verify that there are no active Code Enforcement issues and no active permits. If g
Code Enforcement issues are present, Building permits have yet to be finaled, and/or a Certificate of Occup)
has yet to be issued for a new Tenant Improvement, these items must be resolved before the “BUSINESS
QCCUPANCY PERMIT" can move on to Step 3.

Step 3: Pay Fees
Submit official “BUSINESS OCCUPANCY PERMIT” application to the Cashier's Office located inside City H
The Cashier’s Office will collect thie processing fee for the “BUSINESS OCCUPANCY PERMIT" application,
the City Business License fee.

Once all fees have been collected, applicant must call the Building Department to schedule an appointment for an
on-site inspection at the proposed business location. Please make sure someone over the age of 18 is present for this
inspection. The Building Inspector needs to have access to all areas at the proposed business location. Correction
notices may be issued by the Building Inspector after the inspection has been completed. Corrections must be
addressed - including supplemental permits pulled — and re-inspected within 10 City business days, otherwise the
“BUSINESS OCCUPANCY PERMIT" application may be denied.

4(b): Planning D ment In: ion
Some “BUSINESS OCCUPANCY PERMIT" applications will require an on-site inspection by the Planning Department
prior to final approval. If this applies, the Building Division will provide a copy of the application to Planner who initially
processed the paperwork, after the Cashier’s Office has confirmed all fees have been paid. The Planner will call the
applicant to schedule the on-site inspection.

:_Fir men roval/ln ion
licant must fill out the LACO Fire Departme




SR INITIAL PLAN REVIEWS
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A The Initial Plan Review (IPR)Has been part of the Planning Review
process since 2012 (by City Council Resolution), but not part of the
Zoning Code.

A Purposec To ensure projects use sound design principles to establish
OdZAft RAYy3a 2F KAIK [jdzZr t Adeée O2yaniail
Design Guidelines.

A Process; The applicant submits plan for staff reviews for projects that
meet a certain threshold. Staff provides comments on the site plan,
architectural design, signage and landscaping. The applicant then
Incorporates the comments in the formal application submittal.

A Nonbindingc The comments provided are not binding. Thigynot
constitute an approval. Any subsequent submittal would need to
comply with the General Plan, Zoning Code, Zoning Map and fees
at the time of formal submittal.
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SR INITIAL PLAN REVIEWS

By, Trn 4
AL7FoRN

A Applicability ¢
o New nonresidential buildings greater than 5,000 square feet in area,
o New drivethrough facilities;

0 Automobile car wash facilities, automobile service and repair
businesses and automobile service stations;

o0 New mixeduse projects with multipldamily residential units;
0 Housing development projects with 2 units; and
0 Housing development projects with 3 or more units that are not
eligible for the streamlining provided per Senate Bill 330.
A The Community Development Director may waive the IPR
o The development project was approved and recently expired,;
o The poposed project is very similar to the past one; and

o There have been no Zoning Code updates where variances would
now be required.
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COMMISSION & DIRECTOR ACTIONS

El Monte Notice
of Public Hearing

A L
B

The Friendly City of El Monte



CHAPTER OUTLINES

A Purposec The main reasons why the entitlement is in place. To ensure
projects are thoughtfully designed and that they do not have a
negative impact on their surroundings.

A Applicability ¢ Describes when a particular entitlement is required.

A General Procedures This includes the application process, records
maintenance, public noticing requirements, public hearing process
and final decisions.

A Necessary FindingsAll must be made to approve an entitlement. If
one cannot be made, the entitlement may be denied.

A Time Periodc Outlines how long an application is valid, then includes
iInformation on extensions.

A Appealsc Provides basic information on appeals, then references
Chapter 17.10.
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DESIGN REVIEW

A Planning Commission Level: Nonresidental
o New buildings over 5,000 square feet;
o New drivethru facilities;

o New car wash facilities, auto service and repair businesses and
service stations;

| RRAGUA2ya ANBFOISNI OKFY Hpr (0KS
/| KIy3asSa G2 Y2NB (GKIFYy pmx: 2F | 0
Additional height covering more than 25% of the existing roof; and
New billboards or rehabilitating existing billboards in the Billboard
Overlay Zone.
A Planning Commission Level: Residental

o0 New mixeduse with multiplefamily residential units; and

o Housing developments with 3 or more dwelling not subject to the
streamlining provisions of Senate Bill 330.
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DESIGN REVIEW

A Director Level: RHOR Dwellings more than one (1) story in height.
A Director Level: Other Improvements
o New buildings 5,000 square feet or less in area;
o! RRAUAZ2YEA 0SU6SSY wmMmE:> 02 Hp: UK
area;
o/ KFyasSa oSteveSSy up:r G2 pmr: 2F |
o Additional height covering 15% to 25% of the exterior roof;

o Any new or remodeled structures that will be occupied by a
Commercial Cannabis Business Licensee;

o0 Housing developments with 2 units; and

o0 Housing development projects with 2 or more units subject to the
streamlining provisions of Senate Bill 330.
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DESIGN REVIEW

A Necessary Findings

1.

2.

The Design Review will not be detrimental to the public health,
safety or welfare or injurious to the subject site or vicinity;

The architectural design provides a desirable environment for its
occupants, neighbors and visitors through its careful placement of
building mass and its use of materials, textures and colors;

The site plan and layout incorporate measures to encourage and
protect alternative modes of transportation such as pedestrians,
bicyclists and transit riders (if applicable);

The landscaping, including its location, type, size and maintenance,
O2YLX ASa gAGK GKS /AdeéeQa [l yRaC
requirements (if applicable); and

The Design Review is consistent with the General Plan, the Zoning
| 2RSZ lyeé LW AOlIofS {LISOAFTAO
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Noticing

Mailing

Appeals

DESIGN REVIEW

Time Period

Director Level

Types
Newspaper,

Radius

Any party to

and Extensions

Valid for 1 year;

Design Review mailing & 300 feet | Planning : _
(RHOD) posting Commission* 1D|rector (f[a” ISSUE a
-year extension; no

Director Level Applicant to oti/ler extensions
Design Review None None | Planning after that.
(other items) Commission*

Valid for 1 year;
L I L chaker Any party to ?—Irigtrocre;ﬁsliss:'e °
Level Design | mailing & 500 feet |~ P : yea "
Review 00Sting City Council additional extensions

may be approved by
the Commission.

* Planning Commission decisions are also appealable to the City Councill
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A Conditional Use Permit (CUP) and Minor Use Permit (MtJP)

o CUPs will go to Planning Commission, while MUPs will go to the
Zoning Review Committee.

0 Uses that have the potential for more significant impacts will
require a CUP. Other uses that may have an impact and may need
conditions of approval will require an MUP.

o What uses require either will be identified under use tables in
Division 2 of the Zoning Code.

A Zoning Review Committee (ZRC)
0 Same format as the Modification Committee.

o Will be made up of a Planning Commissioner, Chief Building
Official and Community Development Director.

o They can approve (must be unanimous), approve with conditions,
deny or refer items to the Planning Commission.
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CONDITIONAL / MINOR USE

A Necessary Findings

1. The use will not be detrimental to the public health, safety or welfare
or injurious to the subject site or improvements in the vicinity;

2. The use applied for at this location is one for which a CUP or MUP
IS authorized,;

3. The site for the proposed use is adequate in size and shape to
accommodate such use; all yards, spaces, walls, fences, parking,
loading, landscaping and other features required for the proposed
use are provided;

4. The site abuts streets and highways adequate in width and
pavement type to carry the kind of traffic which will be generated
by the proposed use; and

5. The Use Permit is consistent with the General Plan, the Zoning
Code and any applicable Specific Plan.

~____-‘



Noticing

Mailing

Appeals

CONDITIONAL / MINOR USE

Time Period

Minor Use

Types

Radius

and Extensions
Valid for 1 year;

: : Newspaper, Any party to | Director can issue a
Permit (Zoning - ) .
Review mailing & 300 feet | Planning 1-year extension; no

. posting Commission* | other extensions
Committee)

after that.
Conditional Useg _
Permit Valid for 1 year;

: 500 feet Director can issue a
(Planning Newspaper, o>
Commission) mailing & Any party t.o 1-yelgr extensmn,.

: ostin CityCouncil* | additional extensiong
Special Use | POsting may be approved by
(Planning 700 feet the Commission.

Commission)

* Planning Commission decisions are also appealable to the City Councill
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A Minor Variance Items:

0)
0)
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o)

Reduce parkingp to 25% or reduced loadirgpaces;

Square footage, location, dimensions, quantity and other
requirements for signs;

Yard setback requirements;
Building separation requirements;

Height of nonresidential structures, provided it will not exceed the
maximum height by 5 feet or 10%, whichever is less;

Location, setbacks, materials, height and other requirements for
fences, walls and hedges; and

Satellite dish antenna regulations.

A Variance Iltemg All other deviations, unless otherwise noted.

A Review Authorityc Minor Variances to go to the Zoning Review
Committee and Variances to go to the Planning Commission.
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VARIANCE & MINOR VARIANCE

A Necessary Findings

1. The Variance or Minor Variance will not be detrimental to the
public health, safety or welfare or injurious to the subject site or
Improvements in the vicinity;

2. Because of special circumstances applicable to subject site (size,
shape, topography, location or surroundings), the strict application
of the Zoning Code is found to deprive subject site of privileges
enjoyed by other properties in the vicinity with the same zoning;

3. There are exceptional or extraordinary circumstances applicable to
the site, or to the intended use of the site, that do not apply
generally to other sites in the same zone or viciratycl

4. The Variance or Minor Variance will not adversely affect the goals
and policies of the General Plan, the Zoning Code and any
applicable Specific Plan.

__—J
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A Applicability ¢

o When an applicant with a disability request a development
standard to be modified to prevent discrimination against the
Individual of the disability.

A Examples;

o Permit alditional paving in the front yard to allow a van accessible
vehicle, allow an addition with reduced setbacks to accommodate
a larger bathroom to allow wheelchair access, etc.

A Necessary Findings

o The person living in the house has a disability protected under fair
housing laws; the modification is necessary to accommodate the
person with the disability; and the modification will not adversely
affectthe Citfpd DSYSNI f tfFyX w%2yAiy3a |/
Specific Plan.
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VARIANCE, MINOR VARIANCE

& MODIFICATIONS

Noticing Mailing A | Time Period
Types Radius ppeais and Extensions
Minor Variance | Newspaper, Any party to _
(Zoning Review| mailing & 300 feet | the Planning | Valid for 1 year;
Committee) posting Commission*| DIréctor can issue a
—— : 1-year extension; no

Modlflc_atlon_ Applicant _to other extensions
for_a Disability | None None |the Pla_nn_mg after that.
(Director) Commission

Valid for 1 year;
Variance Newspaper, Any party to ?_'rigtroé)zz?]sliss:_e a
(Planning mailing & 500 feet |the City agditional extens’ions
Commission) | posting Council*

may be approved by

the Commission.

* Planning Commission decisions are also appealable to the City Councill
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PLANNED DEVELOPMENTS

A Purpose and Intent

0 To encourage a better living environment by allowing greater
flexibility with some development standards.

o To provide a more efficient use of land and reserving a greater
proportion of open space for recreation and visual use.

o0 To encourage a variety of dwelling unit types and site arrangement
plans so as to give imagination and variety.

0 To ensure these objectives are carried out for the project, and the
overall development conforms with the requirements of this
Chapter and the General Plan.

A Current Planned Residential Development (PRD) Chagter
o Treated as a zone change, which requires Planning Commission
recommendation and City Council approval.
o0 Requirements and benefits for the applicant are unclear.
o Chapter does not include findings.
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A Proposed PRD Chapter

o)

0)
0)
0)

Will be processed the same as a Conditional Use Permit (CUP),
Including the noticing requirements.

Defines which properties are eligildgroperties zoned RB, R2,
R3, R4, GO, G2 and portions of €.

|dentifies what amenities the applicant must provide.

Defines the Zoning Code flexibility the applicant may receive.
Establishes findings for approval.

A Minimum Requirements

o)

Lot size of 20,008f in the R zones and 30,000 sf in the C zones.

o 40percent of the units shall have their entrances face onto a street

or a main common open space and ftin each direction and a
500 sfin R zones and 20 ft in each direction and 800 sf in C zones).

o A Variance shall not be permissible for the above items.

__—m
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A Exceptions to Zoning Regulatioqs

0)
0)
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o

Reduce building yard setbacks, with exception to street setbacks;

Reduce second and third floor building setbacks with exception to
the front yard and any street side yard,;

Deviate from second and third story building step back standards.
Reduce building separation requirements;

Increase lot coverage by 5%;

Reduce private open space dimensions;

Adjust the open space allocation between private and common
open space;

Increase the density to the maximum permitted in thd Rand

R-3 zones, regardless of lot width; and

Increase the FAR to the maximum permitted in th&BRand K3
zone, regardless of lot width (prior to an FAR bonus).

~__—~



"‘4” PLANNED DEVELOPMENTS

IN@ML

C »
AL7FoRN

A Proposed Findings

1.

The Planned Residential Development (PRD) will not be detrimental
to the public health, safety or welfare or injurious to the subject site
or improvements in the vicinity;

The PRD provides for a comprehensive and harmonious
arrangement of buildings, open space,-sfifeet parking and
development amenities;

The PRD is demonstratively superior to the development that could
have occurred under the standard applicable to the underlying zone,
and will achieve superior community design, environmental
preservation and/or substantial public benefit;

Common open space and recreational areas are the focal point for
the overall design of the development; and

The PRD is consistent with the General Plan, the Zoning Code and
any applicable Specific Plan.

____-A



PLANNED DEVELOPMENTS

Noticing Mailing
Types Radius

Time Period
and Extensions

Appeals

Valid for 1 year;

Planned Newspaper, Any party to | Director can issue a
Residential mailing & 500 feet |the City 1-year extension; no
Development | posting Council other extensions

after that.




CITY COUNCIL ACTIONS




