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[bookmark: _Toc132207592]DEFINITIONS: 

	Adult:
	Any member of the household over the age of 18.

	Annual Household Income:
	Estimate the annual income of a family or household by projecting the prevailing rate of income of each person at the time assistance is provided for the individual, family, or household (as applicable). Estimated annual income shall include income from all family or household members, as applicable. Income or asset enhancement derived from the CDBG-assisted activity shall not be considered in calculating estimated annual income.

	Applicant:
	Individual who will complete, sign, and submit the Program application and all required documenttion to the City.

	City:
	City of El Monte

	Household Member:
	Person occupying a housing unit. The occupants may be a family, as defined in 24 CFR 5.403; two or more families living together; or any other group of related or unrelated persons who share living arrangements, regardless of actual or perceived, sexual orientation, gender identity, or marital status.

	Housing Instability:
	For the purpose of this Program, housing instability shall mean the applicant is experiencing challenges, such as having trouble paying rent, at risk of being evicted due to unpaid rent. 
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[bookmark: _Toc132207594]Source of Funds 
The City of El Monte CDBG Rental Assistance Program is being funded by the U.S. Department of Housing and Urban Development (HUD), Community Development Block Grant (CDBG) Program. These funds are intended to provide decent housing and a suitable living environment, and expand economic opportunities, principally for low- and moderate-income persons. 
[bookmark: _Toc132207595]Purpose, Goal and Objective of Program 
The purpose of the CDBG Rental Assistance Program is to provide emergency financial assistance in the form of a grant to income-eligible households, up to $3,600 to maintain housing and/or to reduce rental payment delinquency in arrears. 
Rental assistance shall be made to owners/landlords on behalf of the applicant who meet the requirements of Section II. The grant amount that will be awarded per applicant is $1,200 for up to three (3) consecutive months, for a maximum total not to exceed amount of $3,600. 
[bookmark: _Toc132207596]Section II – Eligibility Requirements 
In order to be eligible for the Program, the Applicant must meet all of the following criteria: 
A. Applicant must be a household member/tenant of the residence located in the City of El Monte. 
B. Only one application per residence will be permitted.
C. Applicant must demonstrate a need for assistance based on one or more of the following three (3) factors:
1. One or more adult household members are unemployed as of the date of the application for assistance
2. Household is at risk of experiencing housing instability
3. Are currently past due on rent
*If past due rent amount exceeds the total allowable amount under this Program, applicants must demonstrate the ability to pay the remaining rent balance.  
D. Annual household income must not exceed 50% of the Area Median Income (AMI) for Los Angeles County as established by HUD. Household income eligibility is based on the following two (2) factors:
1. The total number of persons residing in the household; and
2. The total amount of annual household income.
	No. of Persons in Household
	30% Limit
	Very Low Income (50%)
	60% Limit
	Low Income (80%)

	1
	$ 25,050
	$ 41,700
	$ 50,040
	$ 66,750

	2
	$ 28,600
	$ 47,650
	$ 57,180
	$ 76,250

	3
	$ 32,200
	$ 53,600
	$ 64,320
	$ 85,800

	4
	$ 35,750
	$ 59,550
	$ 71,460
	$ 95,300

	5
	$ 38,650
	$ 64,350
	$ 77,220
	$ 102,950

	6
	$ 41,500
	$ 69,100
	$ 82,920
	$ 110,550

	7
	$ 44,350
	$ 73,850
	$ 88,620
	$ 118,200

	8
	$ 47,200
	$ 78,650
	$ 94,380
	$ 125,800

	2022 Income Limits (effective June 15, 2022) https://www.huduser.gov/portal/datasets/home-datasets/files/HOME_IncomeLmts_State_CA_2022.pdf 
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For the purpose of this program, the following will not be accepted: 
A. Applications submitted by non-household members.
B. Tenants who are in violation of lease agreements and/or in the process of eviction for reasons other than past due rent.
C. Tenants who owe more than the maximum allowable amount under this Program, unless the applicant can demonstrate ability to pay remaining rent balance. 
D. Tenants receiving any long-term rental subsidies, such as Section 8 Housing Choice Voucher.
[bookmark: _Toc132207598]Section IV – Required Documentation
For an application to be considered complete, all listed documents must be submitted by the applicant.
1. Complete Application
2. Valid government ID with photograph (Driver’s License, Passport, or Resident Alien Card, Etc.)
3. Evidence of U.S Citizenship or permanent residency
4. Copy of your lease, rental agreement, rent receipts, evidence of regular rental payments, or any other documents that show proof of occupancy
5. Copies of the last two (2) rent payments made or lease addendums showing proof of rent increases (if any)
6. Proof of income for all members of the household over 18 years old: 
· Paycheck stubs for the last two (2) months 
· Bank statements for the past two (2) months, including checking accounts, savings account, etc.
· 2022 Tax Return, or most recent income tax returns 
· All other sources of income for all household members, including: 
· Social Security or Social Security Disability Insurance statements or benefit letters.
· Pension Payments
· Alimony or Child Support 
· Unemployment Benefits or Workers Compensation
7. Need for assistance (must meet one of the following)
· Proof of unemployment or loss of income (for all applicable household members) including but not limited to: 
· Evidence of expired Unemployment benefits, including Pandemic Unemployment Assistance benefits; or
· Any correspondence from the individual’s former employer indicating job loss, such as layoff notice, termination notice, or closure of business; or
· Employer verification of reduction in income; or
· Any correspondence from employer indicating reduced hours or reduction in hourly wage
· Proof of risk of housing Instability 
· Any past due rent notice, or an eviction notice due to past due rent.
*Staff may deny assistance if the past due amount exceeds the total allowable amount under this Program
· Proof of past due rent
· Any past due rent notice 
· Letter/certification from Landlord/owner verifying past due rent
· Letter/certification from Landlord/owner verifying tenant has paid partial rent and is in need of additional funding to pay for remaining rent balance  
*Staff may deny assistance if the past due amount exceeds the total allowable amount under this Program
[bookmark: _Toc132207599]Section V – Rental Assistance  
CDBG funds will be used for emergency rental payments on behalf of income-eligible households who are in need of emergency rental assistance. Monthly rental assistance is provided for a period of up to three (3) consecutive months through direct payment to a bona fide landlord, property management agent or company for current rent and/or to pay down rentals in arrears.  
Eligible tenants whose landlords choose not to participate in the program will be denied. 
[bookmark: _Toc132207600]Section VI – Duplication of Benefits
All applicants are required to complete a Duplication of Benefits (DOB) Affidavit Section of the application as part of the application process. This affidavit acknowledges the City’s requirement that any person or entity receiving CDBG assistance must agree to repay assistance that is determined to be duplicative.
If any of the Tenant(s) received emergency rental assistance from another program, the household may be assisted to cover any financial gaps, or to assist with different months of rent. The household must certify that the rental assistance requested does not duplicate any other assistance, including federal, state, or local assistance provided for the same costs. Duplication of assistance is subject to HUD verification.
To meet HUD’s requirements, the City has developed a method of assessing whether the use of CDBG funds will duplicate financial assistance that is already received or is likely to be received by acting reasonably in evaluating need and the resources available to meet that need.
This assessment process is as follows:
1. Upon receipt of the completed application packet, the City of El Monte will review the Duplication of Benefits Affidavit to determine if the applicant has reported receiving any potentially duplicative assistance.
2. If so, the City or Consultant will request additional information from the applicant, including:
a. Dates funds were received; and
b. Specific uses of funds received, including receipts and dates as appropriate.
3. Based on a review of this information, the City may:
a. Determine that there is no duplication and proceed with consideration of the application for the full amount requested. Or
b. Determine that there is a partial duplication and proceed with consideration of the application for an amount that reduces the request by the Duplication of Benefits (“DOB”) amount:
i. (Amount Requested) – (Amount of DOB) = Eligible Amount
c. Determine that there is a complete duplication and deny the application
All application documents, including the Affidavit shall be retained in compliance with HUD’s record retention requirements.
[bookmark: _Toc132207601]Section VII – Program Procedures
1. Applicant Intake and Eligibility Determination
A. Application:  
· Only one application per residence will be permitted. 
· Applicant must be a household member/ tenant of the residence. 
· Applicant may apply for the program by downloading and completing application forms available online at https://www.ci.el-monte.ca.us/236/Housing or at the City of El Monte Housing Division located at 11333 Valley Blvd. El Monte, CA 91731.
· Submitting such materials to the Community & Economic Development Department, Housing Division. 
· Paper copies of such materials are required. 
· Applicants may request email submission in special circumstances. 
· Applications will be reviewed in the order in which they are received. 
B. Verification and Eligibility Determination: 
· Staff will request supporting income and asset documentation. 
· Applicants are responsible for providing all copies upon submittal. 
· Staff will verify all information and will notify applicants in writing regarding application status. 
2. Approval and Notifications
A. Applicants will be provided with written notification of approval or denial. Reason(s) for denial will be provided to the applicant, in writing. 
3. Grant Agreement
A. A Grant Agreement will be executed between the City of El Monte, the tenant and the landlord/owner whose application met all qualifications and was approved by the City. 
B. Applicants must submit Race & Ethnic Data Form and Conflict of Interest Form with the Grant Agreement. 
C. Grant Documents will be considered final after they have been singed by all parties.
4. Payment
A. Staff will request an IRS-W9 form to be completed by landlord/owner.
B. Staff will submit approval to the City Finance Department to issue payment.
C. Payment will be sent to landlord, property management agent or company within 30 days from approval.
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Selina Sandoval
Housing Program Analyst
11333 Valley Boulevard
El Monte, CA 91731
(626) 258-8659
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